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GENERAL INFORMATION
The Showground:  
Is a large grassed area with one permanent building (the ’Pavilion’) administered by the Cothi Bridge Show (CBS) committee.
A map of the showground is at Annex A which shows the entry point into the showground for emergency services, the location of the Pavilion and the fire assembly points.

The Pavilion:  
The Pavilion is used to host organised events during the summer months.  
Over the winter months, it is used mainly to store caravans with infrequent access by people.  
The main event coordinated directly by the CBS committee is the annual Cothi Bridge Show, which is an agricultural show held on the last Saturday in May; all other events that utilise the Pavilion are coordinated by 3rd-Party organisers.  
A plan of the Pavilion is at Annex B, which shows the location of the fire exits, fire extinguishers, and electricity isolation points.

Good Housekeeping:
The Pavilion is to be kept clear of all waste items and rubbish when not in use – all waste/rubbish is to be removed from the premises at the end of each event.
A list of all pressurised gas bottles, petroleum products and industrial chemicals (which include fertilisers) brought into the Pavilion for an event is to be held by the event organisers and be available to give to the Emergency Services on their arrival.  
It is the responsibility of the event organisers to outline the control measures to be implemented for the storage and use of the above items, if essential for an event, in their event Risk Assessment. 
All gas bottles, petroleum products and chemicals are to be removed from the Pavilion at the end of an event.   
No gas bottles are to be stored in the Pavilion at any time when the Pavilion is unoccupied.  Gas bottles must be removed from caravans before caravans are stored in the Pavilion over winter.

To whom is this document relevant:
All who use the showground and buildings.


THE PAVILION FIRE PLAN AND EMERGENCY EVACUATION PROCEDURES 
Key Roles and Tasks:
The organisers of an event held in the Pavilion are to nominate individuals to fulfil key roles and tasks as follows:
Collating a list of pressurised gases, petroleum products and industrial chemicals (including fertilisers) brought into the Pavilion for an event (subject to the 3rd party event Risk Assesment). 
Calling the Emergency Services if an emergency occurs.
Assembly Point Supervisors.
Emergency Services Point of Contact (POC) to meet the Emergency Services at the Main Gate
These roles and tasks are detailed further in the appropriate section below; it is permissible for one person to fulfil multiple roles.


Escape routes:  
Primary fire exits in the Pavilion are clearly identified with signs illuminated by emergency lighting. 
Non-illuminated fire exit signs identify all other fire exit routes.
When the building is in use during an event, all padlocks are to be removed from all fire exit doors and all fire exit doors checked to ensure they can be opened easily from the inside without the use of a key or other device/equipment.  The doors do not need to be ajar but they are to be unlocked and opened easily.
Evacuation routes to all fire exits are to be kept clear of all obstruction when the Pavilion is occupied, and are to be suitable for easy egress by wheelchair users.  

Fire Detection:  
There is no automated or remote fire detection system fitted.
A fire is likely to only be detected by someone who is in, or near, the Pavilion (includes the kitchen area).
Water and powder fire extinguishers are available in the main area and kitchen areas (see Annex B).
A fire blanket is available in the kitchen area.
On detecting a fire, a general fire alarm must be raised immediately. 
    
Raising a general Fire Alarm (Cothi Bridge Show only): 
The method for raising a general fire alarm in the pavilion during the CBS is by use of an Air Horn or by shouting ‘Fire-Fire-Fire’ repeatedly. 
If an Air Horn is available, it is to be under the direct control of a named individual who is familiar with the emergency procedures;  If the person in charge of the Air Horn is required (or wishes) to leave the Pavilion, the control of the Air Horne is to be handed over to another named individual who is also to be familiar with the emergency procedures.
The Air Horn (when available) is to be tested before the start of the show (before animals arrive), and is not to leave the Pavilion during the show (except during an evacuation).

Raising a general Fire Alarm (for 3rd Party  Events): 
Organisers of 3rd Party events held in the Pavilion may bring their own method to raise a local fire alarm (such as an Air Horn or whistle).
Alternatively shouting ‘Fire-Fire-Fire’ repeatedly is sufficient given the open plan nature of the building, subject always to the organisers’ own risk assessment. 

The Evacuation:
The event organisation team are to ensure that key members of the team who are likely to operate in (or from) the Pavilion are familiar with this Fire Plan and Emergency Evacuation Procedures.
There should be at least one person from the event organisation team who is familiar with this Fire Plan and Emergency Evacuation Procedures in the Pavilion at all times during an event.  
On hearing the fire alarm, all are to urge occupants to cease whatever they are doing and to leave the building immediately by the nearest fire exit.  
Particular attention should be placed on assisting wheelchair users or people with visual impairments to exit quickly.
After exiting, all occupants are to be directed to the designated Assembly Point (the Assembly Points (AP) used for the CBS are shown in Annex A; organisers of 3rd Party events are free to use the same APs or select their own different ones).
The event organisation team are to ensure no-one re-enters the building until told it is safe to do so by the emergency services (or event organiser). 

Calling the Emergency Services:
The event organisation team are to ensure a named individual is responsible for calling, or has called, the Fire Brigade (and other emergency services as appropriate) in the event of an emergency.
Where an individual is designated to be responsible for calling the emergency services, they must have on their person a working mobile telephone with sufficient charge and signal.
The emergency service are contacted by telephone by dialling 999.
The emergency services should be directed to the ‘Pontargothi showground, in the village of Pontargothi’, the main entrance to the showground is on the A40 just before the Cothi river bridge when travelling from Carmarthen (or just after the bridge when travelling from Llandeilo).  
The Show Ground entrance location:
Post Code:  SA32 7NA;  
OS Grid Reference:  SN 504217
What3Words: uncle.early.boss

The Assembly Point(s):
The location of each Assembly Point (AP) used for the CBS are shown on the map at Annex A.  (Organisers of 3rd Party events are free to use these same APs or select their own different ones).
A nominated person is to supervise each AP, who is to ascertain to the best of their ability if there may be anyone known to be missing and who may still be in the building.
Each AP supervisor is to forward to the steward at the main gate prior to the arrival of the emergency services, and information they deem needed or useful to the emergency services (to include if applicable, any people suspected of still being in the building post evacuation, and substances that may be dangerous that may still be in the building). 

Arrival of the Emergency Services:
The event organisation team is to ensure an Emergency Services POC is nominated to meet the Emergency Services at the Main Gate to ensure the gate is open and to brief the emergency services on the following:
Location of the fire/emergency.
What action has been taken, including if there has been an attempt to tackle the fire.
If anyone is not accounted for and may still be inside the building.
Details of any pressurised gases, petroleum products and industrial chemicals inside the building.
Location of the electricity isolation switch and mains water access points for the building (shown at Annex B).

Familiarisation:
CBS/showground committee members:  Those who have responsibilities for activities held within the Pavilion during the CBS (in addition to the Chair, Secretary and Safety Officer) are to review these ‘fire and emergency evacuation procedures’ annually.
If any others require separate familiarisation training, the points listed in Annex C - Fire Familiarisation Review Syllabus – should be used as a guide. 
3rd Party Events:  Organisers of 3rd Party events held in the Pavilion are given a copy of this plan and emergency procedures.







Annexes:
Map of Showground.
Plan of Pavilion.
Suggested Fire Familiarisation Training Syllabus – Cothi Bridge Showground Pavilion.
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Annex B:  Plan of the Pavilion





Annex C:  Suggested Fire Familiarisation Training Syllabus – Cothi Bridge Showground Pavilion

If additional familiarization training is required (ie, for those who have not had the opportunity to review the document), the following should be used as a guide: 
[bookmark: _GoBack]
What they should do (and not attempt) if they discover a fire. 
How people should be warned if there is a fire. 
How the evacuation of the premises should be carried out. 
Where people should assemble after they have left the premises and the procedures for checking whether the premises have been evacuated. 
Arrangements if any, of fighting a fire (escape being the higher priority). 
The duties and identity of staff who have specific duties if there is a fire. 
Arrangements for the safe evacuation of people identified as being especially at risk such as those with disabilities, 
Identification of assembly points outside the premises. 
Arrangements for taking a roll call of staff. 
Any equipment/machines/process/appliances/power supplies that need to be stopped or isolated if there is a fire. 
How the fire service should be called and who is responsible for this. 
Procedures for meeting the fire service on their arrival and notifying them of any special risks. 



Cothi Bridge Showground Pavilion – Fire Plan
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