	Okehampton Show 2024
Information for Devon Food Hall Exhibitors


Applications for a stand will only be processed on receipt of fully completed paperwork including payment in full- any unsigned/incomplete paperwork will be returned to you.  
CONDITIONS OF ATTENDANCE:

1.
Right of admission is reserved.   

2.
All Exhibitors are responsible for complying with current Food and Hygiene, Health & Safety and Environmental rules and regulations in force at the date of the Show.   Please ensure that you have current Food & Hygiene certificates with you as Environmental Health/Trading Standards Officers may wish to inspect them.
3. 
All exhibitors are responsible for complying with any Covid regulations/restrictions as current on the date of the show.

3.
Exhibitors are advised to insure against Fire and other appropriate Risks, not only in respect of their own property but also against Third Party Claims.

4.
FIRE PREVENTION:  fire extinguishers will be provided but it is recommended that you carry a small fire extinguisher for use on your stand in case of emergency – a responsible member of your staff should be on the stand throughout opening hours for safety purposes and all staff must know how to use such equipment.   Fire Officers will be attending the Show carrying out spot checks on fire equipment available on trade stand sites.   Naked lights (i.e. candles) are not permitted in any Marquee.

5.
Any gas/electrical appliances should have been examined recently and certified as safe – it is recommended that you bring such safety certificates with you for inspection if required.

6.
Please note that cooking may be carried out in the Food Hall for the purpose of providing samples only.

7.
Alcohol Sales – see Temporary Event Notice details overleaf.   
8.
Sub-letting is not permitted.   

9.
If you are unable to take up stand space offered to you please contact the Show Secretary as soon as possible as there is always a waiting list for space.   A refund will only be given if another Exhibitor can take your place and any tickets dispatched to you are returned to the office.   

**Please note that refunds will not be given if notice of non-attendance is received within 14 days of the Show.

10.
Exhibitors must comply at all times with requests from Showyard Directors or other Stewards – this is particularly important in the event of an emergency evacuation of the site.

11.
If at the absolute discretion of the Association, the showground becomes unfit or unavailable for occupancy, or it become impossible or impractical to hold the Show for reasons beyond the control of the Association, including (without limitation) fire, flood, storm, government intervention, malicious damage, acts of war, acts of God, strikes, riots, disease or any other cause the Association reserves the right to cancel the Show.  In the event of cancellation/abandonment of the Show, Okehampton & District Agricultural Association will not be liable for any refunds or costs incurred by any exhibitor in preparation for or attending the Show.

EMERGENCY SERVICES:  
First Aid (including paramedics and St. John Ambulance Brigade), will be on site from 8 am.   In event of emergency please listen out for announcements and follow the Stewards’ instructions as quickly and calmly as possible.   Any accidents must be reported to the Show Secretary.

SAFETY REGULATIONS:

CAMPING:  If you intend to stay overnight on the Showground either before or after the Show please inform the Show Secretary.  It is a Health & Safety requirement that a list of personnel staying on the Showground is properly recorded and it will be given to the Security personnel who will be checking on people during the night. 
ENTRY & VEHICLE PASSES: 
2 entry passes and 1 vehicle pass will be issued per stand, together with a map of the Food Hall showing your location and a map of the Showground indicating entrance gates and parking area.  
Further passes can be purchased at the advance price of £15.00 - any staff arriving without a valid entry pass will be charged full admission on the gate (£18.00).   Tickets will not be left on the gate for collection under any circumstances.   If you are setting up your stand before Showday you will not require entry passes.  A receipt for your payment, passes, stand location and map of Showground will be posted to you during July.  A designated parking area will be shown on the map – vehicles must be removed from the Showground by 8.30 am.
Please co-operate with the Stewards at all times regarding the safe passage of vehicles.
SETTING UP/DISMANTLING STANDS:

You may set up your stand the day before the Show - security will be on site from 7pm on Wednesday, 10th August until 7am the following morning.  If setting up on the morning of the Show, vehicles must be removed to the parking site by 8.30am.   Please ensure that on leaving the Showground you get your hand stamped so that you will be able to re-enter without being charged.    Stands may not be dismantled before 5pm and vehicles will not be able to re-enter the Showground prior to 5.15pm. Please ensure your vehicle does not cause an obstruction at any time.  
TEMPORARY EVENT NOTICE LICENCE:
Please let the Show Secretary know if you are intending to sell any alcoholic products, so you can be included under the Temporary Event Notice.  You will be asked to contribute towards the cost (amount dependant on how many other producers are present).  The Devon Food Hall is not intended to be an alternative to the Public Bar although you may sell your product for consumption in the marquee.   Please be considerate to other producers and do not allow your customers to block access to their stands.

TABLES, CHAIRS AND ELECTRICITY SUPPLY
You may hire a table and chair and an electricity supply – please see application form for details.

DISPLAY STANDS :

Any display stands including advertising material must be contained within your pitch space.
WASTE DISPOSAL
There will be a skip quite close to the Food Hall although it would be much appreciated if you would take your rubbish away after the Show.
INSURANCE
Please ensure that you have adequate public liability cover and that you have informed your insurer of your activities at the Show.  Any organisation employing people must have adequate Public and Employer’s Liability Insurance.   Where exhibitors rely on volunteers or self-employed persons they must have Public Liability Cover. A copy of your current PLI certificate must be sent to the Show office with your application.

DATA PROTECTION:  
Your business name and contact details will be printed in the Show Catalogue - your signature on the booking form indicates agreement to this.   If you do not want these details published please inform the Show Secretary.

DISCLAIMER OF LIABILITY:
Save the Death or Personal injury caused by the negligence of the Committee of the Okehampton & District Agricultural Association, its servants or agents, the Committee will not be held responsible for Death, Injury, Disease, Damage or Loss caused by any Exhibitor or to his/her property of whatsoever nature brought onto the Showground by or on behalf of the said Exhibitor from whatever cause Death, Injury, Disease, Damage or Loss may arise.   
